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IQBAL KHAN

A-1/12, Om Vihar, Phase-V, Uttam Nagar, New Delhi-110059

Mobile: +91 9899193029

E-mail:  ikbal.colors@gmail.com
Career Objective: 

· To hold a position in a Core Business Group providing fresh and Challenging Career.
· To reach the highest echelons in an organization with hard work, dedication and constant endeavor to perform better and give best results out of me and try to be an asset of an organization.
· The achievement of organizational objective in an effective manner is the better way of achieving my objective. 
· Seeking an opportunity for growth, experience and career where I can use my potential and skill to enhance the goodwill of organization.
Job Profile

·  Senior Graphic Designer & Client Relationship Management  

· Generating business from existing clients.

· Act as a one point contact between the agency and client.

· Resolve any client or vendor issues or problems as they arise, while maintaining 

   Professionalism and providing the highest level of services at all the times.                  

· Maintaining contacts with clients and vendor via telephone, correspondence and E-mail.

· Administrative control of the office 

· Maintaining the data, keep the data record.

· Clubbing and compiling the Data to the provide by client.

·  Keep the record of billing department for bill inwards and checking of challans and

   interaction with Project department.

· Preparation of Report File as per Guidelines and report results for the respective study.

· Handling of all documents to the account department for submitted bills.

· All time prepared documents for any quarry.

· MIS report on daily basic to the client/senior person.

· Completed & Maintained day-to-day records of all the Client.

· Co-ordinate to client and handling the project data.

· Handling Telephone calls and prioritizing them effectively. 
· Maintaining the attendance as per monthly wise.
· Check the billing file & photograph with receiving.
· Daily Receiving call.
· Day to Day Tracker & also mailing.
Work Experience:
Present working:

From 2007 with COLORS (Outdoor Indoor Publishing Agency) Naraina, phase-I,  New Delhi, Senior Graphic Designer.
Clients name are: - McDonald’s, Sony, Aircel, Vodafone, Dell, Spykar, Monty Carlo, Cotton County, The Mobile Store, CEAT Tyre, OBC Bank, Gelato Vinto, Wendy, ICICI Bank, Wendy, Mr. Sub, Bake-1, Bajaj, ILD, Hindware, Barista, Carls Jr., Cars24.com, Appu Ghar, Kidzania, Ford, Patanjali, VIVO and many more.

WORKING PROFILES :

· Knowledge of special colours, four colour & five colour jobs.
· Knowledge of all type layouts designing.
· Knowledge of retouching image & colour management.

· Knowledge of Indoor Signage & outdoor signage designs.

· Knowledge of  Canon w8400, Vinyl Cut Plotter, HP 5000 & HP 5100, Z6200, Shark, 
   Infinity, UV & Laser machines.
(Computer Hardware)

Meet Computer, Kalka Ji, New Delhi, as a Hardware Engineer. (1 Year)

(Outdoor Indoor Publishing Agencies)

Worked with Digital Express Group, Rajouri Garden, New Delhi, as a Graphic Designer & Client Relationship Management  . (5 years)

Worked with Colors Digital, Naraina, New Delhi, as a Graphic Designer & Client Relationship Management. (from 2007 to Now)

Academic Qualification:

B.A. Hons (PS)
M.A. Hons (PS) Under Post Graduate (IGNOU)
Professional Qualification:

1 ½ diploma in Hardware Engineering computer course 
1 ½ diploma in Multimedia computer course

Software’s known:

Operating system 

:
Dos 6.22, Windows 95, 98 - XP, Windows Vista, Windows 7, Window 8, Window 10 & Apple – Mac OS X

Computer Language
:
C, C++, Java, HTML, DHTML
Package





:
Ms-Office, Page Maker, Corel Draw , Adobe Photoshop

Adobe Illustrator, Adobe In Design, Adobe Premier,  Macro Media Freehand MX, Flash MX, Dreamweaver,
Proficiency in Office package Ms-word, Ms-excel, Ms-power point, English & Hindi Typing on Computer and Internet, Scanning & Finishing.

Personal Details:

Father’s Name



:

Md. Sabir khan

Date of Birth




:

1st Dec. 1986.

Sex









:

Male

Birth Place






: 

U.P.
Marital Status




:

Married

Religion







:

Muslim

Langs. Known




:

Hindi & English
Reason for Change:

Better Prospects & willing to stay with well settled Company for long.

Strength:

Full of energy everywhere & every time to take decision right way to right time.

Always ready to learn from scratch.

Clarity of thinking and conceptual skills.

Loyalty and above all ability to achieve targets and to get tasks done.

Expected Salary



:

Negotiable

Date

28-12-2018


:
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