
DIKSHA bisht
Mapsko Royal Ville, Sector 82, Gurgaon- 122004 | +91-8433470070 | deekshabisht1996@gmail.com
CARRER OBJECTIVE
Aspiring to work with a growing organization that offers a challenging environment where I can carve a niche for myself and effectively deliver towards contributing to the organizations target & aspirations and achieve the corporate goals.
PROFESSIONAL SUMMARY
Motivated corporate relationship professional with good experience managing all level of projects including: strategy, communication, direction and execution. Experienced professional with strong management and relationship building skills.

EDUCATIONAL QUALIFICATION
Master of Business Administration                 
           Galgotias University, Gr. Noida               
           2019
Bachelor of Business Administration                          Amrapali Institute, Uttarakhand                             2016
Intermediate
                                                       H.S.S.P. Haldwani, Uttarakhand

           2013
SKILLS
· Good communication and relationship building skills
· Good Project management skills

· Successful working in a team environment as well as individually
· Ability to do different task at the same time
· Ability to follow instructions and deliver quality results
· Good knowledge of MS (OFFICE, EXCEL, POWERPOINT)
· Good database and management skills
WORK EXPERIENCE

 Currently associated with LIVEWEEK BUSINESS as CSR Specialist| CSR Good Book, Dec 2018 to Present
• Responsible for coordinating, communicating and executing CSR Good Book project.
• Manages strong relationship with CSR and Corporate Communication Heads
• Responsible for managing meeting with clients
• Drafted proposal and conference agenda
• Encouraging longer term involvement of organization with the company
• Plan and co-ordinate creatives of publication
• Building database for the project
• Support in content building of organizations for publication
• Handling client queries and providing the right solution
Intern, May 2018 to July 2018
Sharp N India: E-commerce Associate
• Generate lead with the help of various Digital marketing tools
• Promoted and sold products on various E-commerce websites like amazon both India and US, flipkart, paytm etc
• Managed inventory, Photoshop products, content writing and more things for the company’s product
May 2015 to July 2015
Investors Mart: Sales- Tele Communication

• Interacted with customers to understand their needs and suggesting them new investment plans
• Suggested real estate properties to customers
• Handled customer queries and reports
• Developed good relations with clients
• Generated leads for the company
EXTRA CURRICULUM
· Attended management development program on the topic “Unleashing leadership potential: A route through Emotional intelligence and interpersonal effectiveness”

· Attended workshops on digital marketing and Microsoft excel 
· Won prize for International Business Quiz at my college level
· Managed activities and workshops in college events
· Dance performance in college events
· Anchoring in college management event
PERSONAL SNIPPETS
     D.O.B                                :  17th March 1996
     Nationality                      :  INDIAN
     Marital Status                :  UNMARRIED
     Gender                            :   FEMALE
     Languages Known         :  ENGLISH & HINDI
     Permanent Address      : FRIENDS COLONY DHAN MILL BLY ROAD , HALDWANI, UTTARAKHAND.
Declaration
I hereby declare that the information furnished above is true to the best of my knowledge.

Date  :                                                                                                                                                                              Diksha Bisht
Place :                 
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