SAYANTANI DEY
8826739527, deysayantani4@gmail.com

CAREER OBJECTIVE


Looking for a position in the HR department of a reputed organization where I can use my valuable experience and add value to the growth of the organization.


ACADEMIC DOSSIER

	MBA (Full Time)
	Human Resource
	ICFAI University Tripura
	2016-18

	LLB (Full Time)
	Law Studies
	Vidyasagar University, W. B
	2011-14

	Bachelor of Arts (Full Time)
	English (Honours)
	Assam University, Silchar
	2008-11

	HSC (12th)
	Arts Stream
	Tripura Board of Secondary Education
	2008

	SSC (10th)
	English, Science
	Tripura Board of Secondary Education
	2006


    
WORK EXPERIENCE

· Currently working with Jumbo Consultants as a HR Executive (November 2018 – till date)

Job Responsibilities:

· Identify, screen, evaluate and match qualified candidates to specific client requirements for IT mandates.
· Post the open position details in job sites and mass mailing.

· Searching the Right Candidates from the use of Internet resources for example, Job Portals (Naukri.com, Monster India) and LinkedIn.
· Involved in client interaction when required.
· Screen and short list resume sourced for the requirement based on their Communication Skills and Salary drawn and Salary expected, technical skills, date of joining, location, and any legal commitment towards the present organization.


· Formatting the profile of the candidate in a professional way before submitting to the client.

· Backfilling the position in case a candidate abort.

· Preparing daily report, weekly, monthly recruitment and report to the Manager Recruitment.

· Worked with Head Field Solutions as a HR Executive (August 2018 – November 2018)

· Handled end-to-end recruitment for various IT clients.
ACHIEVEMENTS
· Got rewarded for highest number of joinings (6) in a month.

· Best performer in a quarter (Apr-Jun 2019)
PERSONAL DOSSIER

· Date of Birth

: 
16/07/1990

· Gender


:
Female

· Fathers’ Name

:
Mr. Bindujit Dey

· Current Address

: 
RZ 2061, 1st Floor Aradhana Apartments, Gali No 27             Tuglakabad Extension, New Delhi-110019

· Permanent Address
: 
13/1 North Joynagar, Agartala, Tripura, PIN- 799001

I hereby declare that the above details are true to the best of my knowledge and belief.

Date:

Place:

Sayantani Dey

