
Resume

Name:Himani

MobileNo.+91-7027291116

E-Mail:hbhalla1212@gmail.com

CareerObjective:

Toachievehighcareergrowththroughacontinuouslearningprocess,keepmyself

dynamic,visionaryandcompetitivewiththechangingscenariooftheworldandto

contributeforthegrowthoforganization.

EducationalQualification:

 MBA(HR)from AmityUniversity.
 B.com from NBGSM CollegeaffiliatedtoMaharishiDayanandUniversity,Rohtak

 Passedhighersecondaryin2014from Govt.GirlsSchool,Sohnaaffiliatedto

HBSE.

 PassedSecondaryschoolin2012from Govt.GirlsSchool,Sohna,affiliatedto

HBSEBoard.

OtherCertificate:

 EnglishSpeakingCourse,NIIT.

ComputerProficiency:

 BasicKnowledgeofComputer.

 FamiliarwithInternet.

 MSOffice.

WorkExperience

 6monthsworkexperienceasreceptionistcum HRTraineeinRoopAutomotives
Ltd.

KeyResponsibilities:

 Handlingincomingandoutgoingcalls.

 Joiningformalities.

 Inductionformalities.

 Follow-upfrom candidates.

 Interviewco-ordination.

Address:,H.N.56,Ward

No.18,LohiaWara,

Sohna(Gurugram)



KeySkills:

 PositiveAttitude.
 Problem solvingskills.
 Goodandquickdecisionmaker.
 Quicklearner.
 Goodcommunicationskills.
 Familiarwithcurrentaffairs&developmentsinvariousfields.

Hobbies:

 ListeningMusic
 Travelling
 Reading

CurricularActivities:

 Got1stpositionincollegeQuizcompetitioninMedhaUtsav.
 FolkDancerepresentativeformycollegeatZonalYouthFestival.

PersonalDetails:

DateofBirth :December1,1996.

Father’sName :Sh.Ravinder

Gender :Female

Maritalstatus :Single

LanguageKnown :English,Hindi

Nationality :Indian

SalaryExpected :Negotiable


