Meenakshi Yadav       
                                                                                                                                                                                                                                                                                                                                                                                                       
Contact: - 7217866255
Email: - meenakshi280896@gmail.com

Career Objective:
To be a successful professional in a challenging environment where I can contribute profitably to the organization while being resourceful and innovative and also enhance my knowledge and skills in order to build a successful career.

Employment Details:
Management Trainee – Recruitment at Career Genesis , Gurgaon

September 2018 - till date 
Key Responsibilities
· Responsible for carrying out the entire candidate recruitment life cycle while executing mid to senior level assignments.
· Short-listing and screening the profiles as per the client requirements and giving orientation about the Company.
· Sourcing profiles from various job portals and social media platforms like Naukri, LinkedIn, IIMs Jobs, Indeed. 
· Conducting Telephonic Interview for the potential Candidates (to check availability, communication skills, Project experience, cost and other related factors).

· Forwarding the suitable profiles to the clients & fix up the schedule with candidates for personal interview.

· End-to-End coordination between client and candidate.

· Convincing the candidates on the respective offers, terms and conditions.
· Handling middle and senior level positions.


· Keeping the track of the candidates in CRM .
· Handling assignments of varied industries (Healthcare, Media, FMCG, Energy, Consumer Durables, Clinical research, Pharmacovigilance, Insurance, Facilities, Infrastructure, NBFC, Manufacturing, Plywood, Footwear and apparels, Fitness and lifestyle, etc).
· Coordinated and taken screening interview for a drive for our IT Client based in Mumbai in our office.
Academic Qualifications:

MBA (HR) from UILMS affiliated to MDU, Rohtak with 62% [Passing Year: 2018]

B.Com from Govt. College for Girls affiliated to MDU,Rohtak with 54% [Passing Year: 2016]

XII from Rishi Public School (ISC Board), Gurgaon with 83% [Passing Year: 2013]

X from Rishi Public School (ISC Board), Gurgaon with 77 % [Passing Year: 2011]
Technical Skills/Computer Proficiency

· Working Knowledge of Application Softwares like MS Office.

Personal Abilities:

· Good communication skills.

· Hardworking, energetic and well disciplined.

· Ability to work in a team.
· Positive thinking, self-motivated and flexible.

· Good presentation skills.

· Punctual.
Hobbies and Interests: 
Singing, watching movies, listening to music, socializing with family and friends.
Personal Vitae:

Languages Known: English, Hindi.
Date of Birth: 28th Aug 1996
Marital Status: Single



I hereby declare that the information furnished above is true to the best of my knowledge.

Date: 

Place: Gurgaon                                                                                                   (MEENAKSHI YADAV)
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Address: H.No-84,


Silokhra, Sector 41,


Gurugram (122001)











