Curriculum Vitae
NIKITA RAJPAL
E-mail Id: nikita.nc142@gmail.com
Contact: +91- 8826950471
Career Objective:   To secure a career in Human Resource in a reputed organization where I can utilize my skills in contribution towards fulfilling company’s growth objectives, develop my career and excel at my work.
Specialization: Human Resource 
Profile Summary:

· Effectively communicating with employees in a professional and friendly manner
· Identifying the need of organization.

· Understanding and analyzing the human behavior.

· Proficient in coordinating with people
Professional Experience:
1. Organisation- IRT & Digital Analytics Pvt Ltd (May’19-Oct’19)
(Gap- Oct’19-Nov’19)

· Dec’19-Present

· Roles and Responsibilities: HR Trainee: Working as Trainee-HR, responsibilities are: -
1. Handled Recruitment for IT & Non-IT.
2. Taking the telephonic interview of the candidates.
3. Maintaining & Updating the tracker for (open/closed positions; selected/rejected candidates)
4. Assisting in joining formalities, managing attendance.
5. Employee engagement activities.

Educational Qualification                                                                                                                             

	Course 
	Year of Passing
	Name of Board/University/Institute
	%age 
	Division

	MBA 
	2016
	Guru Gobind Singh Indraprastha University
	73.5
	First 

	BBA
	2014
	Guru Gobind Singh Indraprastha University
	  68.35
	First

	XII

	2011
	Central Board Of Secondary Education
	   69.8
	First

	Xth


	2009
	Central Board Of Secondary Education
	    65.4
	First


Personal Profile:
Date of Birth


: 14/02/1993     
Father’s Name

: Mr. Om Prakash Chhabra 


Present address

: 3B/2 Hindustan Times Apartments {Mayur Vihar (Phase 1)}
Marital status

: Married
Sex




: Female

Nationality


: Indian

Languages known       : Hindi, English

Contact Number: +91-8826950471
E-mail: nikita.nc142@gmail.com
Declaration:

I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars and if given a chance I would leave no stone unturned complete the task assigned to me.

Date: 















NAME: Nikita Rajpal
Place: Mayur Vihar 

          (Phase 1)












